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Temporary Safe Keeping of Firearms - Live Today, Put It Away

353.1 TEMPORARY SAFE KEEPING OF FIREARMS - LIVE TODAY, PUT IT
AWAY

PURPOSE: The purpose of this Policy & Procedure is to provide a public service to people seeking
assistance dealing with trauma. The department shall provide an option for the voluntary surrender and
safekeeping of personally owner firearms in order to reduce risk of potential suicide.

l. DESCRIPTION

a. LIVE TODAY - PUT IT AWAY! is a community service for subjects in crisis who may be considering
suicide. In partnership with the Veteran's Administration, Medical College of Wisconsin and Captain John
D. Mason Veteran Peer Outreach Program, the City of Wautoma Police Department will participate in this
program, which allows people to voluntarily surrender their firearms to be safely and securely stored at the
department while they seek treatment in an effort to reduce chances of suicide.

b. The program is voluntary in nature. There is no intent to take personal property from any individual
against their wishes.

c. The program is available to any resident of Waushara County, Wisconsin and/or any person who is
temporarily in the City of Wautoma regardless of their place of residence.

d. Once turned over to the department, all firearms will be stored safely in a secure location at the
department until the owner desires the return of his/her property.
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e. Every effort will be made by the department to ensure that any property turned in under this policy is
stored in such a manner as to reduce the chance of damage.

f.  The department does not assume any liability if property held under this policy for safe keeping is
damaged.

. PROCEDURE

a. Initial Contact

i.  Upon notification that a person is interested in participating in the
program, the responsible Officer shall create a report in the department’s Records Management System.
The officer shall explain to the person that if the person is bringing the firearm to the station to turn it in,
the firearm must be in a case and unloaded. The officer shall explain to the person that if the officer is
picking up the firearm at a location other than the station, the firearm shall not be in the person's
possession when the officer is there to pick it up.

1. The person turning in the firearm shall be identified fully, including name, date of birth, address,
phone number(s), etc, by the officer.

ii.  The Officer shall explain the terms of the agreement for the program
and provide the person with a copy of the written contract.

1. The written contract shall be completed and signed by both the person seeking to turn over firearms
and the responding Officer.

2. A copy of that contract shall be given to the person for their records.
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iii. Once the person has agreed to voluntarily surrender their firearm(s)
under this program, the responsible Officer shall issue a property receipt to the person surrendering the
firearms documenting the item(s) surrendered to the department.

iv.  Any surrendered firearms shall be cased and unloaded.

1. The responsible Officer shall ensure all firearms are unloaded,

2. If uncased, the officer shall utilize either a firearms evidence box for storage or a department firearms
case suitable for the surrendered firearm.

v. The responsible Officer shall inspect the firearm(s), take photographs
of the firearm(s) following the department policy on photographs, and document any existing damage,
defects and/or unusual features of the items being taken in for safe keeping.

vi. Upon accepting a firearm, the officer shall check the firearm’s serial
number in NCIC / CIB to determine whether the item is entered into NCIC / CIB for any reason.

1. Ifthe firearm is listed as stolen or wanted due to being used in a crime, the person surrendering it
shall be notified that it cannot be returned to them.

vii. At the time the firearm(s) are surrendered, the owner shall indicate on
the contract how long the department is expected to maintain safe keeping of the item(s).

1. Despite signing the contract, nothing prevents the owner from contacting the department and making
arrangements to receive the surrendered firearms at any time.
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2. The firearm may not be returned if the person receiving it is disqualified from possessing a firearm or
the firearm is listed as stolen or used in a crime.

b. Storage/Documentation

i.  Once custody of the firearm has been transferred, the responsible
Officer shall create a property record in the department Report Management System for each firearm
transferred.

ii.  Once the firearm(s) is confirmed to be unloaded and is cased and
documented, the item shall be secured in an evidence locker in the Evidence Processing Room and
evidence custodian shall be notified.

iii. The responsible Officer shall document the interaction in a written
incident report associated with the assigned event number.

iv.  The case file shall include at a minimum:

1. The original signed contract,

2. A copy of the relevant property receipt

4. Photographs of the firearm(s) and

5. Complete narrative.
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v. The evidence custodians shall transfer the firearm(s) to secure storage
until the owner contacts the department wishing the return of them.

c. Return of Property

i.  When notified that the owner desires to retain custody of his/her
firearm(s) they shall make an appointment to pick up that item at a mutually agreeable day and time.

1. Preferably, return of item(s) under this program shall take place during normal business hours.

2. Prior to being returned, the owner shall be checked in NCIC / CIB to ensure they can legally possess
a firearm.

3. Prior to being returned, the firearm shall be checked in NCIC /CIB to ensure no new wants have been
placed on it.

4. No firearm shall be returned if there is a legal prohibition to do so.

5. If someone other than the owner seeks to retrieve stored property under this program, they shall be
required to provide signed written documentation that the release of property is with the owner’s consent
and the person seeking the firearm(s) is authorized to receive the property.

6. The releasing Officer shall confirm the written authorization to release the firearms with the property
owner prior to releasing the firearm(s).

7. If the person who originally surrendered the firearm(s)s is deceased, any person seeking to pick up
the firearm(s) must have a valid Court Order for the release of the firearm(s) to the person seeking to pick
them up.
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ii. The returning Officer shall inspect all firearm(s) to be returned with the
owner/person authorized to pick up the firearm(s) at the time they are picked up to ensure no additional
damage occurred while the item was in the department’s custody.

iii. Atthe time of the return, the owner/person authorized to pick up the
firearm(s) shall sign for any and all property that is returned on the associated Property Inventory form
acknowledging the property was returned and was in acceptable condition.

iv.  After the return of property, the original report shall be supplemented
documenting the details of the return of the property, including the signed PI sheet.

d. Disposition of Abandoned Property

i. If, after the original timeframe agreed upon for safekeeping has
passed, and the owner fails to contact the department to pick up his/her property the evidence custodian
shall make reasonable attempts to contact the owner and determine his/her wishes regarding the
disposition of the firearm(s).

ii. Twelve (12) months after the original agreement for safekeeping has
expired, the surrendered firearm(s) shall be considered abandoned.

iii. The evidence custodian shall follow the department policy for
abandoned firearms stored in the evidence room.

iv. Any firearm that is found to be abandoned shall be disposed of per
policy by conveyance to the State Crime Lab for destruction.

Copyright Lexipol, LLC 2025/12/30, All Rights Reserved. Temporary Safe Keeping of Firearms - Live Today, Put It Away - 6
Published with permission by Wautoma PD



Wautoma PD Policy Manual

Law Enforcement

Temporary Safe Keeping of Firearms - Live Today, Put It Away

v. If the owner refuses return of any firearm(s), the firearm shall be
treated as abandoned and conveyed to the State Crime Lab for destruction.

vi. Inthe case of abandonment, the disposition shall be documented in a
supplement to the original Incident Report.
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